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[Organization Name] 
[Your Name, Your Title] 
 
[Today’s Date] 
 
Dear [Business/Organization Name], 
 
Our businesses and communities are impacting the environment more each year. In response, growing numbers 
of us are taking action. We can start by recycling our home office and business surplus. 
 
[Organization Name] has partnered with Galaxy Surplus to run a Surplus Fundraiser! This fundraiser is FREE and 
simple because there’s nothing to sell and no deadline; best of all, 100% of the proceeds are sent directly to our 
organization. The program runs year-round, accumulating much needed funds for our efforts. But we won’t 
succeed without your support.  Collect overstock, unwanted, excess, or surplus unused ink and toner cartridges 
from family, friends, and businesses.  Ship these free to Galaxy Surplus using their pre-paid shipping labels.  An 
added bonus is that the fundraiser is green; by keeping unwanted surplus cartridges out of landfills, our fundraiser 
can play an important role in the reduce reuse recycle concept. 
 
How can you help? Instead of throwing away unwanted, overstock, or expired printer cartridges and laser toner 
cartridges, please send them to Galaxy Surplus. Once you visit their website at 
http://www.galaxysurplus.com/fundraising, you can fill out the online form indicating your surplus printing supplies.  
Fill in our Cause Donation Number [xxxx] and your unwanted cartridges can become a cash donation to our 
cause. Please consider asking your employer to collect their unwanted ink and toner cartridges to help us raise 
even more money. 
 
Last year alone, more than 100 million surplus cartridges were thrown away. We’re alleviating the volume of 
waste that goes into landfills, while collecting the much needed funding we need to keep our [Organization Name] 
running smoothly. Your help is vital to our fundraising success.  The program can run year-round, year after year, 
generating ongoing funds for our organization, with minimal effort beyond your enthusiasm and support!  With no 
expense out of your pocket, and experienced customer service from Galaxy Surplus, this fundraiser is a sure-fire 
way to collect much needed funds for our organization. 
 
If you have any questions about this great opportunity, please feel free to call me at [telephone number] or e-mail 
me at [e-mail address]. Your contribution will indeed make a difference in many, many lives. It will only take a 
minute and it will help forever! 
 
Thank you for your support! 
Sincerely, 
 
 
------------------------------------------------------------------------------- 
[Your Name, Your Title] 
 
 
 
Brought to you in part by Galaxy Surplus 
 

 


